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Networking

Why do I need to network?

Networking is one of the most successful ways to find a new job.  Research suggests at least 60% - some report even higher statistics - of all jobs are found by networking.  Yet, networking can sound intimidating and seem a bit scary at times.  Networking means developing a broad list of contacts: people you've met through various social and business functions -- and using them to your advantage when you’re looking for your next career. People in your network may be able to give you job leads, offer you advice and information about a particular company or industry, and introduce you to others, enabling you to expand your network. 

Where do I begin?

Develop contacts - friends, family, neighbors, college alumni, people in associations, former co-workers, bosses and teachers - anyone who might help generate information and job leads.  If you belong to a professional association visit its web site for career assistance.  Are you a college alumnus?  Contact the Career Services office at your alma mater - many universities have online career networks where you can find alumni who will be thrilled to help you with your job search.

You can take a direct approach and ask for job leads or try a less formal approach and ask for information and advice.  Initiate informational interviews.  One of the best ways to gain more information about an occupation or industry -- and to build a network of contacts in that field -- is to talk with people who are currently working in the field.  Contact everyone you know. You may be surprised by the people they know.

Email is a perfectly acceptable way to network as well.  Keep your message brief and to the point and be sure to check your spelling, grammar, and punctuation.

How do I maintain my network?
First, you need to get organized (for example, keeping a business card file or computer database).  

Second, you need to stay in contact.  It is extremely important to stay in touch with your network, which you can easily do by phone, mail, or email.  Don't be afraid to ask for their help.  Most people like helping others, and you must communicate your current needs with your network in order for them to be able to help you.  Follow up with your network.  The key is keeping your network informed of your situation and thanking them for their efforts.  Never take your network for granted. 

Third, you need to set goals for yourself (such as 5 new contacts per week).  Make yourself pick up the phone and call.  It helps to assign yourself a quota of calls to be made each day.  The more phone calls you make the easier it will become. 

The key to successful networking is deciding to put in the energy needed to make it work. Networking is part of the "job" of looking for a job.[image: image1]
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